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ITososxeHne 00 yHHYTONEHHH nepcoHaabHbIX JaHHbIX B MBOY Ne31
1. O6umne nososkeHust

1.1. Hacrosmee IMomoxenne o HOPSANKE YHUYTOXEHHUS INEePCOHANBHBIX NAaHHBIX B
MBJIOY Ne31 (namee — [Tonoxenue) ycranasiusaer [IEPHOJUYHOCTh U CIIOCOOBI
YHUATOIKCHUA  HOCHTeNeH, CONEepKAlUX [epCOHANbHbIC NlaHHble  CYyOBEKTOB
MePCOHANIbHBIX TAHHBIX.

1.2. Lensro HacTosero Ilomoxxenus ssisercs obecrieyeHue 3aIuThl IIpaB U CBOOOJ

00yyaromuxcst 1 paboTHUKOB px 00paboTKe UX MePCOHATbHBIX NAHHDIX B MBJIOY
Ne3T.

1.3. OcHoBHble nousTHS, ucrnosnbsyemslie B [TosioxeHnu:

¢ CYOBEKT epCOHANBHBIX NAHHbIX — pabOTHUK M (HJIH) MHOE JIHIIO, K KOTOpOMY
OTHOCATCA COOTBETCTBYIOLIME NIePCOHANBHBIE JAHHbIE,

° PaboTHHK — Qusnyeckoe Jno, BCTYIIMBLICE B TPYNOBBIE OTHOLIEHUS C
MBIOY No31;

° [CPCOHANLHEIC NaHHBIe — MH(OPMALKs, COXpAHEHHAas B JHOGOM Gopmare,
OTHOCAIIAACA K ONPENENeHHOMY HITH OMIPENCISIEMOMY Ha OCHOBAHWW TAaKOH
MH(pOpMAaLUK (usMuecKoMy NIy (CyOBEeKTY mepcoHANBHEIX JNAHHBIX),
KOTopasi cama mo cebe HWIM B COYETAHUH C Apyroii uH(opmanuei,
umeromeiicas 8 MBJIOY No31, mosBomser UIEHTHQUIIMPOBATE JIHYHOCTD
CyObeKTa NepcoHaNbHBIX NaHHbIX;

¢ 00paboTka  mepcoHaNbHBIX AaHHBIX ~ —  nedcTBUA  (omepauuu)
TICPCOHANLHBIMY. TAHHBIMH, BKItO4as cOop, CHCTEMaTH3alLMI0, HaKOIIJIEHHe,
XpaHCHHE,  yTOYHeHHe (0GHOBICHME, W3MEHCHHE),  HCIOJIb30BaHue,
pacrnpocrpanenue (B ToM uMcIe fepenauy), obesnuunBaHue, 6I0KUPOBaHHeE,
YHUUTOXEHHE [IEPCOHANBHBIX NAHHbIX;

° YHUYTOXCHHE MEPCOHATLHBIX TaHHBIX — NEHCTBUSA, B pe3yJibTaTe KOTOPEIX
HCBOSMOXXHO ~ BOCCTAHOBHTL — COJEpPIKAHHE MePCOHANIHBIX  NaHHBIX B



MH(QOPMAIIMOHHON cHCTEMe [IEPCOHANBHBIX NAHHBIX WM B pe3yNbTaTe
KOTOPBIX YHHHTOXKAIOTCA MaTepUaibHble HOCUTENH I1ePCOHAbHbIX JlaHHbIX;

° HOCHTEIIN NEPCOHATLHBIX NAHHBIX — KaK SNEKTPOHHBIE (IHCKETBI, KOMITAKT-
AMCKH, JIEHTBI, ()Iell- HAaKOMUTEIM M Ap.), TaKk U HE3JIEKTPOHHLIE
(OyMaKHEI®) HOCHTENH TIePCOHANBHBIX TAHHbIX.

1.4. Hacrostmiee ITonmoxxenwe paspaborano Ha ocHoBe DenepasbHOrO 3aKOHA OT
27.07.2006 No 149-®d3 «O6 HH(pOPMALNHY, HH()OPMALMOHHBIX TEXHOJOIHIX H O
samure uHpopmauun», DenepansHoro 3axoHa ot 27.07.2006 Ne 152-®3 «O
[TEPCOHANIEHBIX TAHHBIX» U APYTUX HOPMATHBHAIX PABOBBIX AKTOB.

2, HpaBnﬂa YHHYTOKEHH S l-IOCHTeJ]ePUI, COAEPIKALIUX NMePCOHANbHbIE JaHHbIe

2.1. YHUUYTOKEeHUE HOCHTGHGﬁ, COZCPXKalluX II€PCOHAJIbHbIE JaHHBbIE Cy6"b€KTOB
[EPCOHAJIbHBIX NAaHHBIX, 1OJI?)KHO COOTBETCTBOBATH CJICAYIOUIHNM IIpaBUJIaM:

o OBITb KOH(HIEHUHMANBLHEIM, HCKIIOYAS BO3MOYKHOCTD IIOCJIETYFOILIETO
BOCCTaHOBJIEHU;

° O(OPMIATBCS IOPHAMYECKH, B YACTHOCTH, AKTOM O BBIIEJIEHHH JOKYMEHTOB,
COACPIAMNX TIePCOHALHBIE TAHHBIE CYOBEKTOB MEPCOHANBHBIX AHHBIX, K
YHUHYTOXKEHHIO, aKTOM 00 yHMYTOXXEHMH HOCHTeJel, coleprKaliux
[I€pCOHATIbHBIE NaHHBIE CYyOBEKTOB IIEPCOHATBHEIX JAHHBIX;

¢ AOJDKHO MPOBOIUTECS KOMHUCCHEH 10 YHUUTOIKEHHIO [IEPCOHANBHEIX TaHHbIX,
YTBEPIKIEHHOH NprKasoM 3aBexyrorero MBJIOY Ne31;

° YHUYTOKCHHE JOIDKHO KacaThCs TOJBKO TeX HOCHUTENeH, COepKalinx
ICPCOHANIbHBIE  NaHHbIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX, KOTOpBIE
MONTIEI!AT ~ yHHYTOXKCHUIO B CBSI3M C HCTEUYCHHEM CpPOKa XpaHEHWs,
AOCTHIKCHMEM €M 00pabOTKM yKa3aHHBIX NEepPCOHATbHBIX JaHHBIX JH6O
YTPaTOH HeOOXOMMMOCTH B UX NOCTHIKCHHH, He JOIycKasl CIy4yaidHOIro Miu
NPeIHAMEPEHHOr0 YHUYTOKEHHUS aKTyalbHbBIX HOCHUTEIIEH,

3. HO[)HI(OK YHHYTOKEH H 51 HOCllTeﬂeﬁ, cogepramux epcoHaJdbHbIe
AaHHbIe

3.1. IlepconanbHble maHHbIe CYGHEKTOB MICPCOHANBHBIX JNaHHBIX XpaHsTcs He
J0IbIIC, YEM 3TOro TpeOyroT Lenn ux o6paGoTKH, U IMOIJIeKaT YHUUYTOXEHHIO I10
HCICHCHUM CPOKA XpaHEHHS, NOCTHKEHUH Liened 06paboTKY WM B CIydyae yTpaThl
#200XO0MMOCTH B UX JOCTIHKEHHH,

HOCI”ITGHI/I, comepxaliure [IEPCOHAJIBHBIE OJAHHbIE C}/6B€KTOB [NEPCOHANBHBIX
J2HHBIX, YHHUYTOXAKTCSI B CIlelMaJIbHO OTBEACHHOM [IJId 3TUX LieJieHd INOMEIIEHU U

KOMHCCHEH IO YHHYTOYKEHHIO [€PCOHANBHBIX TaAHHBIX, YTBEPXKIEHHON MPUKA30M
sasenyioniero MBJIOY Ne31 (nanee — Komuccus).

5.3. Hocurenu, copepxkaiiue nepcoHabHble naHHbIE CyOBEKTOB MepCOHaNbHbBIX
JSHHBIX, yHUITOXNAOTCH Komuccuell B cpok, He mpesbiiuaromumii 30 gHell ¢ matsi
AOCTIDRCHHSA  1Helel  00paGOTKM  MMepCOHANbHBIX  MNAaHHBIX  JTHGO YyTpaThl




H€O6XOILI/IMOCTI/I B HX IOOCTH)XEHHH, a TaK)Xe B Clly4dae, €ecCJIi HUCTEK CpOK HUX
XPpaHCHHA.

3.4. Kommcenst mponsBoaut ot6op GyMaXKHBIX HOCHTeNell MepCOHANBHBIX MaHHBIX,
MOANEKAMUX YHUUTOXKEHHIO, C yKa3aHUeM OCHOBAHMMU JIs1 YHUYTOIKEHUSI.

~

3.5. Ha Bce oTOOpaHHBIE K YHHYTOKEHHMIO JOKYMEHTBI COCTABISETCS aKT O
BBIACTICHUM JOKYMEHTOB K YHHYTOXEHHIO, COIEPIKALIUX I1epCOHAlbHbIe NaHHEBIe
CyOBEKTOB IIEPCOHATBHEIX NaHHBIX (mpuioxkenue Nel).

3.6. B axrax o BbIZCJICHHN HNOKYMEHTOB K YHHUYTOXXEHHUIO, cocpiKalux
INEPCOHAJILHBIC  OTaHHbLIC CY6B€KTOB INEpCOHAIBHBIX  OAHHBIX, W aKTax 00
YHHUHUYTOKCHHNH HOCHTGHGIZ, coepxkalux TIMEpCOHAJIbHbIE JaHHEIE C}/6T)6KTOB
[ICPCOHAJIBHBIX NaHHBIX, HCIIPABJICHUS HE HOITYyCKarOTCH.

3.7. Komuccenst mposepsieT Hallidue BCEX MOKYMEHTOB, BKIIOYEHHBIX B aKT O
BBINEJIEHUH  HOCHMTENICH,  COJEpIKAIMX IEPCOHalbHble JaHHble CyObEeKTOB
MEPCOHAIBHBIX NaHHBIX, K YHHUTOKEHHIO.

3.8. Ilo oxoHYaHuwu CBCPKH aKT O BBIACJICHHUM JJOKYMEHTOB K YHHUYTOKCHHIO,
coaeprkalumx [IEPCOHAJIbHBIC JaHHbIE C}/6B€KTOB NEPCOHAIIBHBIX JdaHHBbIX,
TTOATIMChIBAETCsI BCeMH wieHaMu Komuccuu.

3.9. YHu4TOXKEHWE HOCHTENeH, COIEpKAIMX MepCOoHabHbIe MaHHBIE CYGBEKTOB
[IEPCOHATIBHBIX JaHHBIX, MPOU3BOAMTCS IIOCHE IOAMHUCAHMS aKTa BCEMH YJICHAMMU
Kowmucenn, KOTOpele HecyT NepcoHalbHYIO OTBETCTBEHHOCTh 3a MPABHUIIBHOCTH U
MOJTHOTY YHHYTOKEHHUS MIEPEUNUCICHHBIX B aKTe HOCHTEEH.

3.10. YHu4TOKEHUE MePCOHANBHBIX TaHHBIX, €CIH 3TO IOIMyCKAeTCs MaTepHalbHBIM
HOCHTEJIEM, MOXET MPOU3BOAUTHCA CHOCOOOM, HCKIIOYAIOUINM  AaibHEeNIYI0
00pabOTKy 3TUX MEPCOHANBHBIX NAHHBIX C COXPAHEHMEM BO3MOMKHOCTH 0OpaGOTKH
MHBIX JIaHHBIX, 3aQUKCHPOBAHHEIX Ha MaTepHalbHOM HocHTene (ymaleHwe,
BbIMAapbIBaHUE).

3.11. YHUYTOXKEHUE HOCI/ITGJ’IG?I, coZepiKauux II€pCoOHAalIbHbIC JaHHBbIC,
OCYILICCTBIIACTCS B CJIEAYIOLIEM ITOPSIIKE:

o YHHYTOXXEHME [EePCOHAJbHBIX [aHHBIX, COAEP)KaLIMXCsS Ha OyMaKHBIX
HOCHUTEJIAX, OCYLUECTBIISETCsS IIyTeM H3MEJbUeHUs Ha MEeJKHE YacTH,
MCKJIIOYArolIne BO3MOYKHOCTB MTOCJIEIYIOIIEeTO BOCCTaHOBJICHHS
nHQOpManuu. M3menbuenue OCyLIECTBISETCS C UCNOJB30BAHHEM LIpefepa
(YHMYTOXKHTENs NOKYMEHTOB), YCTAHOBIEHHOrO B KaGHWHETe 3aBeyIOLLEero
MBJIOY Neo31.

o YHHUYTOXKEHHE MEPCOHAITBHBIX JIAHHBIX, COIEePKALIUXCS Ha
MalIMHOYMTAEMBIX HOCHTENAX, OCYLIECTBISIETCS ITyTEM HAHECEHHUs WM
HeYCTPaHUMOI0 (PM3MUECKOTO TTOBPEIKACHMS, UCKIFOUAIOIIEr0 BO3ZMOIKHOCTh
X WCTIOIb30BaHMs, a TaKyKe BOCCTAHOBIIEHWS NAHHBIX. BrleykazaHHoe
JOCTHIaeTCsi MyTeM Ae(QOPMUPOBAHUS, HAPYIIEHHs €JUHONW LeJOCTHOCTH
HOCHTEIS;
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° TOIJIeXKAIIHE YHHUTOKEHUEO (aiiiibl ¢ €PCOHANbHBIMU NaHHBIMU CYyObEKTOR
TNEPCOHANBHBIX NAHHBIX, PACIONOKEHHBIE HA IKECTKOM JAUCKE, YIaAr0TCs
CPEACTBAMM  OMEPALIMOHHONH CHCTEME] KOMIIBIOTEpA ¢ MOCTENYIOIIHM
«OYMIICHUEM KOP3UHBIY;

° B Cllydae NOIYCTUMOCTH IIOBTOPHOIO HCIONIb30Banusa Hocutenss CD-RW,
DVD-RW  npumensercs [IpOrpaMMHOE  yrmalleHwe («3aTHpanuey)

COACPKMUMOTO AMCKA TIYTEM €ro (bopMaTHpOBaHHH C TTOCNIEOYIOUIEH 3aITHChIO
HOBOM MH(pOpMauuu Ha JaHHBIM HOCUTEID.

4. Ilopsinok oopmuenus AOKYMEHTOB 00 YHHUYTOKEHHH NepCoOHANbHBIX
JAHHBIX

4.1. O6 yHnuTo)KeHUH HOCHTEJIeH, COMlepKaliX MepCOHANbHbIE AaHHele, Komuccus
COCTABIICT U MOMMMCBIBAET aKT 00 YHHYTOXKEHUU HOCHTeNIeH, comeprkalux
[IEPCOHAIILHbIC NaHHbIe CYObEKTOB NePCOHANBHBIX TAHHBIX,

4.2, AKT 00 YHHUTOXEeHHH HOCHUTEeJIEH, comep Kalinx [IEPCOHAJIbHEIE JIaHHbIE
CYOBEKTOB MTePCOHATLHBIX AQHHBIX, COCTABJISIETCA 0 YCTAaHOBJIEHHO Gopwme.

B akre yxaseiBatorcs:

¢ JlaTa, MECTO U BPEMsl YHHUUTOIKESHHS;

° NOJDKHOCTH, (DaMUNUK, UHUIIUAMB] YWIEHOR Komuccuu;

* BHI W KOJIMYECTBO YHHYTOIKAEMBIX HOCHTEJICH, COMEePIKAIINX MepCOHANTbHBIE
A@HHBIE CYOBEKTOB MEPCOHATBHBIX JIaHHBIX;

° OCHOBAHHME IUISl YHUYTOKEHUS,

¢ CIIOCOO YHHUYTOKEHHS.
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=3. @aKT YHHYTOKEHUS HOCHTENCH, CONEePXKAIUNX [MepCoHATbHble JAHHbIE
“VObEKTOB MEpPCOHATBHBIX AQHHBIX, (UKCUPYeTCs B ypHale ydeTa IOKYMEHTOB,
“-DEIaHHBIX  HA  YHUYTOXKEHHe. J[aHHbIi AOKYMEHT = SIBIIAETCS  MOKYMEHTOM

-=OHACHIHAIBHOTO  XapakTepa H BMECTE C aKTAMHU XPaHUTCSI B KaOHHeTe
BEBESTYIOIIErO MBJIOY Ne3 1 B TeUYeHHEe OJHOTO roja.



