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0 Mepax HeIoNylIeHHsi COCTABJICHHS Heo(PHIHATLHON OTYETHOCTH
U HCIOJIb30BaHHus NoAAebHbIX JokyMeHTOB B MB/IOY Ne31

Hacrosmee IlonoxkeHue pa3paboTaHO B LENSAX HEAOIMYIIEHUS COCTaBIEHUS
HEO(UIIMANBHOM OTYETHOCTH ¥ HWCIONB30BAHMS IOANENBHBIX JIOKYMEHTOB B
MyHHULIMITATIEHOM O0)KETHOM JTOIMIKOJIHFHOM 00pa30BaTeIbHOM YUPEXKIEHUH JETCKUM
can Ne 31 «UeOypamka» x. Cyxo# Ilponerapckoro paiioHa PocToBckoit o6iacTu
(manee - YupexneHue), B COOTBETCTBUH CO cTaThel 13.3 DemepanpHOro 3aKoHa OT 25
nexabps 2008 roma Ne 273-03 «O mpoTHBOIEHCTBUN KOPPYITITHNY.

B cmywae wu3MmeHeHus ~— 3akoHonarenbcTBa  Poccwmiickoit  Denmepaliuw,
peryIupyrolero coaepxxanue Hacrosero Ilonoxenus, B [lonoxeHnue MTOMKHBI OBITH
BHECEHBI COOTBETCTBYIOIIUE MTOMIPABKU U JOTIOJTHEHUS.

1. O6mne monomxeHUst

1.1. «Omuem» — 5T0 TUCbMEHHOE HJIM yCTHOE COOOINEHHE IO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO Ha JOKYMEHTAJIbHBIX JAaHHBIX.

1.2. «[Joxymenmy - DOKyMEHT, CO3[aHHbIN TOCYIapCTBEHHBIM OPTraHOM, OPraHOM
MECTHOT'O CaMOYIIPaBIEHUs, IOPUIAYECKUM WU (PU3UIECKUM JIULIOM, O(QOPMIIEHHBIN
B YCTAHOBJIEHHOM ITOPSAKE U BKIIFOYEHHBIN B TOKYMEHTOO0OPOT;

1.3.  «[oxymenmuposaruey - ¢ukcauus uHOOPMAIIMHM Ha MaTepHAIbHBIX
HOCHUTESAX B YCTAHOBIEHHOM TOPSIJIKE;

1.4. IlogmuHHOCTE JOKYMEHTOB YCTAHABIMBAETCS IIyTEM IIPOBEPKH MOMTHHHOCTH
IIOANMCEN [MOJDKHOCTHBIX JIMI] U COOTBETCTBHS COCTaBJIEHUS IOKYMEHTOB IaTaM
OTpaKEHHUs B HUX omepaiuii, nHbopmaruu, GakToB U.T.1.

2. Ilopsaaok geiicTBUil NpU 0OHAPYKEHHH HUCIIOIb30BAHHUS MOAAEIbHBIX

AOKYMEHTOB H COCTABJCHHUSN HeO(UIHATLHON OTYETHOCTH
2.1. Ilpu oOHapyxeHUU COCTaBJIeHHS HEO(HUITMAIbHON OTYETHOCTH
NOJDKHOCTHBIE JIMIIA, B YbW IIOJIHOMOYHUS B COOTBETCTBHU C JIOJHKHOCTHBIMHU
00sI3aHHOCTSIMU BXOJHT IIOATOTOBKA, COCTABIIEHUE, TPEICTABIEHHE U HalpaBjeHue
OTYETHOCTH HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COCTaBJIeHHE HeoDHUITHATHHOM
OTYCTHOCTH M HCIIOJIB30BaHUS NOANENBHBIX JOKYMEHTOB,



2.2. JIOMKHOCTHOMY JIHILy, OTBETCTBEHHOMY 3a COCTaBJI€HHME IOKyMCHTOB IIO
CBOEMY HAIpAaBIEHWIO IESTEIPHOCTH, HEOOXOINMO BECTH HEITOCPEeICTBEHHBIN
KOHTPOJIb U PEryisapHO OCYILECTBIIITH POBEJEHHE IPOBEPOK Ha MPEAMET
MOUTMHHOCTH  JOKYMEHTOB, OOpasylolMxcs y  CIECLMAaIHCTOB (pabOTHHUKOB)
VupexaeHus, HaXOIAIIUXCsA y HETO B MPSIMOM IMOAIMHCHUH.

2.3. Ilpu mpoBeleHUH IPOBEPOK yYHUTHIBATh, YTO MOJIMHHOCTE JOKYMEHTOB
yCTAHABNMBAETCS IyTeM IIPOBEPKM pEalbHOCTH HMEIOIMXCS B HHUX IOAITHCEeH
JIOJDKHOCTHBIX JIMI[ M COOTBETCTBHS COCTaBIIEHMs JHOKYMEHTOB JaTaM OTPaXXCHHA B
HUX OIlepalluii, nHpopMaluy, paKToB U T.J.

IIpy YTeHWW NOKYMEHTOB, IIOCJIE YCTAHOBICHUS HX NOJJIMHHOCTH, MPOBEPATH
JIOKYMEHTHI IO CYIIECTBY, TO €CThb C TOYKH 3PEHHA JOCTOBEPHOCTH, 3aKOHHOCTH
OTpaKEHHBIX B HUX X035 CTBEHHBIX ONEpalii, nHDOpMaY, PaKTax u T. A.

2.4. JIocTOBEPHOCTH Olepanuii, 3aguKCMPOBaHHbBIX B IOKYMEHTaX, TPOBEPSCTCA
W3ydeHWEM OTHX W  B3aMMOCBA3aHHBIX € HHUMH  JIOKyMEHTOB, OIPOCOM
COOTBETCTBYIOMIUX MOJDKHOCTHBIX JIMI, OCMOTPOM OOBEKTOB B Harype U T.A.
3aKOHHOCTh OTP@KEHHBIX B HOKYMEHTax OIepaluidl YyCTaHABIMBAETCA IIyTeM
IPOBEPKH WX COOTBETCTBHUS NEHCTBYIOIEMY 3aKOHOATENbCTRY -

2.5. Tlpu BbisgBiIeHUH (AKTOB MCIONB30BAHUS MOAJCIBHBEIX TOKYMEHTOB
He3aMeIUTENbHO HH()OPMHUPOBATh OUPEKTOpa YUPEKACHUS, a TakKe MPUHATH
COOTBETCTBYIOIIFE MEpPHl [0 HEHOIYIIEHHUIO COCTaBlIeHHsI Heo(hUIHAIbHOU
OTYETHOCTH Y UCIOJL30BAHUS ITOAAENIBHBIX TOKYMEHTOB.

3. 3ak/ioYHTeJIbHAA YaCTh
3.1. Usmenenus u pomnosHeHus K IlomoxxeHuro o Mepax HEIOIYIIECHHUA
COCTAaBIECHMS HEOQWIMATbHOW OTUYETHOCTM W  KCIOJB30BAaHUA  MOIACTBHBIX

nokymenToB B MBJIOY Ne31 u yTBepskIatoTCs IPUKA30M M0 Y UPEIKICHHIO.

3.2. Cpoxk getictBus nanHoro IlojokeHus He OTpaHUYEH.

3.3. Hacrosmee IlomoskeHne MOXET OBITB OTMEHEHO TOJBKO pEIICHUEM
PYKOBOJMUTENIEM YUPEIKICHHUS.

3.4. Hacrosmee ITonoxxeHne BCTyMaeT B CHILy C MOMEHTA €r0 YTBEPKICHUS U
neicTByeT 6eccpodHo.

3.5. C rtexkcroM Hacrtosumiero IlonoXeHHs pPaOOTHHMKH - YUYPeHKACHUs,
HEIOCPEICTBEHHO OCYIIECTBIIOIINAE NeATENBHOCTD 0 COCTABICHUIO TOKYMEHTAINH,
a TaxKe JODKHOCTHBIE JIMIlA, OTBEYAIOIME 3a IIOATrOTOBKY, COCTaBIIEHHE,
HaIpaBlieHHe OTYETHOCTH JOJDKHBI OBITH O3HAKOMIIEHBI IO/ MOATIHCH.
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